THE CITY OF WESTLAKE VILLAGE INVITES APPLICATIONS FOR

ACCOUNTANT II

AN EXCEPTIONAL OPPORTUNITY

THE POSITION

Known for its spectacular location and natural beauty,
neighborhood atmosphere, services available to residents,
open space, and adjacency to destinations throughout
Southern California, the City of Westlake Village
(approximately 8,200 population) is one of the most desirable
communities to live, work, and recreate in, in California. As a
City that is also known for professional and exemplary
management, collaborative teamwork, and a familyoriented
atmosphere that values a work/life balance in support of
fostering productivity and innovation, the City is seeking an
experienced, knowledgeable, forwardthinking and customer
service focused individual to serve as Accountant II.

The City is seeking an energetic and enthusiastic Accountant
who has the ability to develop and maintain positive and on
going relationships and interactions with the public, City
staﬀ, consultants, nonprofit organizations and businesses;
the ability to complete tasks in a timely manner; and the
appropriate skills in managing multiple projects and
activities at the same time. The ideal individual should be
resultsoriented, possess a great attitude, demonstrate
creativity and innovation, and work eﬃciently.

THE COMMUNITY
As the “City in the country,” Westlake Village has a special
smalltown charm. Characteristic phrases that define and
distinguish Westlake Village include: great place to raise a
family; wonderful balance between the residential,
commercial, and business sectors; incredibly beautiful
physical amenities such as wide boulevards, richly
landscaped parkways and medians; excellent schools; quality
living; neighborliness; safe, quiet neighborhoods; and a
strong sense of community pride, civic responsibility, and
identity. As such, residents and businesses alike enjoy and
appreciate, and the City staﬀ team take pride in providing,
an extraordinarily high level of customer service, quality city
services, and city responsiveness.

The position will work under the supervision of the
Administrative Services Director to perform professional
accounting work in the preparation and maintenance of
accounts payable, receivable, payroll, and other financial
and statistical records and reports, requiring the application
of accounting principles and procedures; and perform other
administrative tasks as may be occasionally assigned. The
position analyzes and verifies financial documents, City
revenue receipts and other financial entries for accuracy
and compliance with established accounting and auditing
procedures; originates journal entries, reconciles bank and
investment statements, prepares vouchers, billings, trial
balances and maintains a variety of financial schedules,
records and files; ensures proper accounting for fixed
assets, revenue and expense accruals; and performs related
work as required.

THE IDEAL CANDIDATE

DESIRED QUALIFICATIONS

This position prepares and processes, posts and maintains
expenditure records from invoices, contracts and other
related documents. Oversees financial records maintenance,
billings, payroll processing and correspondence. Prepares
journal entries to the General Ledger for the Administrative
Services Director’s review and approval. Assists in
preparation of annual and interim financial reports; assists in
audits and annual budget preparation; prepares yearend tax
forms for payroll W2s and 1099s; prepares and monitors
special program accounts including developer deposits;
receives, posts, and balances all revenues with bank
statements; monitors bank balances and performs fund
transfers as needed; and prepares warrants and demand
registers. This position prepares or assists in the preparation
of transaction analysis or revenue/expenditure tracking for
projects and grant programs; responds to questions and
provides information regarding established policy or
procedures; provides liaison to vendors when needed; and
processes employee health and retirement benefits.
Operates inhouse governmental accounting programs on
oﬃce computer system, and assists in maintaining policies
and procedures for the Finance Department.

Education: Bachelor’s degree from an accredited college or
university with a major in accounting, finance or related field
is highly desirable.

The City of Westlake Village relies on the “contract city
model” for the delivery of services by retaining a small,
crosstrained staff. The City of Westlake Village prides
itself on having staff who are highly responsive and
dedicated in providing assistance beyond its residents’
expectations. The new Accountant will be part of a team
that emphasizes these qualities in meeting the needs of the
organization and community.

Experience: A minimum of two years, with five years highly
desirable in a position in governmental accounting, including
duties relative to accounts payable, accounts receivable,
payroll, and financial reporting and compliance.

COMPENSATION AND BENEFITS
The annual salary for this FLSA nonexempt fulltime position is from
$74,856 to $118,848 DOQ. The City of Westlake Village oﬀers a
highly competitive benefits package, which includes:
Retirement:
Classic Member  PERS 3% @ 60, highest three years.
Employee pays 5.8% of the contribution, which is deducted from salary
on a pretax basis, as a cost share.
New Member  PERS 2% @ 62, highest three years.
Employee pays 6.25% of the contribution, which is deducted from
salary on a pretax basis, as a cost share.
Medical Insurance:
City contributes up to $2,203.56/month through a cafeteria plan for
employee and dependent coverage for CalPERS medical insurance,
dental and vision.
Retiree Health Insurance:
City contribution for retiree health insurance for retired employees
with at least five years of service with the City.
Other Insurance Benefits:
City pays 100% of AD&D, short and longterm disability insurance.
Vacation:
1020 days annual accrual based on years of service.
Additional Leave:
12 days of sick leave per year, 14 days paid holiday leave per year.
Deferred Compensation:
City contributes $50/pay period match into an ICMA 457 plan.
Additional Benefits:
9/80 and flexible work schedule opportunities. Employees may also be
eligible to enroll in a Flexible Spending Account, supplemental insurance
coverage program, and vacation leave cash out subject to eligibility.

TO BE CONSIDERED
To be considered for this exceptional career opportunity, complete a
City application and submit a resume online at www.wlv.org..
Application deadline is 5:00 p.m. on Wednesday, August 10, 2022.
Applications and resumes will be reviewed for relevant experience,
education and training. The top finalists will be invited to participate
in an oral/written process. A background check will be conducted, and
a preemployment physical will be required. Inquiries regarding this
position can be directed to Josephine Wilson, Administrative Services
Director at 8187061613.

RESERVATION OF RIGHTS

The provisions of this bulletin do not constitute a contract,
express or implied, and the City reserves the right to amend,
modify or revoke any provisions contained in this
announcement without notice. The City also reserves the
right to discontinue the recruitment at any time without
selecting a candidate from the recruitment. The City is an
equal opportunity employer and does not discriminate on any
basis protected by law. The City is committed to making its
jobs, programs and facilities accessible to all persons and
complies with applicable law. Applicants with disabilities who
require accommodation in the recruitment, testing or
selection process may call 8187061613.

For more information about the City
of Westlake Village, please visit the
City’s website at www.wlv.org.

